Gina M. Romano
5922 E. Ivy Street

Mesa, AZ  85205

Ph:  480.325.1402

Email:  writing_teen15@yahoo.com

OBJECTIVE

To obtain a part-time position that will utilize my abilities and strengths that include:

· Work especially well in a team environment

· Excellent written communication skills

· Strong work ethic

EDUCATION
Northern Arizona University

Graduate: Currently Attending; will graduate Spring 2009   GPA: (currently) ap. 3.5
Mesa Community College

Graduate: N/A (only took one class)  GPA: B average
Red Mountain High School

Graduate:  May 2005   GPA:  3.4
WORK EXPERIENCE  
SodexHo—NAU South Dining (Currently working for)


Provided students with meals; cleaned up after hours; cooking.

 2006
Junior Achievement of Arizona, Inc.   (Summer Volunteer)
          2004                                                           
Provided clerical support for the education and special events 
teams; inventory; receptionist duties including phones and
greeting customers; research for development team.
City of Mesa Parks and Recreation    (Summer Volunteer)         2002 & 2003  

Member of LDT (Leadership Development Training) Program 

at the Mesa Adventure Camp – coordinated group activities 
and assisted in the management of field trips with youth 
ages 5 – 13.
Fremont Junior High School 


                             9/1999 - 5/2001

Front counter food service, maintaining station in clean 

and orderly fashion, and assisted with general clean up

duties.  
SKILLS

· Proficient in Microsoft Word, Windows 98, Outlook Exchange, Excel

· Knowledgeable in PowerPoint

· Typing:  53wpm
· Webpage design experience
· Strong proofreading skills
OTHER
· Marching Band (3 years)
· Lion Mentor/Tutor Program
· Editor’s Choice Writing Award

· Basic Spanish
REFERENCES
	Reference Name:
	Dennis Marcum

	Reference Company:
	Fremont Jr. High

	Reference Title:
	Band Director

	Phone:
	480-472-8251

	Type:
	Professional


	Reference Name:
	Gay Bowen

	Reference Company:
	Red Mountain High School

	Reference Title:
	Counselor

	Phone:
	480-472-8030

	Type:
	Professional


	Reference Name:
	Ron Adams

	Reference Company:
	Fremont Jr. High School

	Reference Title:
	Biology/Chemistry Teacher

	Phone:
	480-472-8072

	Type:
	Professional


